
How to add/remove students to/from the sets 
 
1. Go to “Teaching Manager” module then looking for the subject to edit the set list i.e. Spanish MFL(P)  

 
 

2. Looking for the set, i.e. Y4A Spanish, click Edit button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. Click the “Set List” button. 

 
 
4. The system will show the current student set list. Then you can remove students or add students to the set list. 

 
 



5. To remove student from the set list, tick the check off for the student to be removed and then select “Remove” 
from the dropdown list. Then click “Yes” to confirm. 

 
 

 
 
6. To add students to the set list. Click “Add Students” button. 

 
 



7. Select students by ticking on the check box then click “Save & Return to List” then click “Yes” to confirm. 

 
 

8. Then student has been added to the set list. 

 
 


