Firefly: Basic Navigation, Tasks, Searching, Bookmarks, Calendars
1. You must watch the video with your Tutor before completing this worksheet (
2. Save this word document to your desktop and rename it to “<Your Name> Basic Firefly Training”
3. Click on this link: http://community.patana.ac.th/student-dashboard and bookmark it in the favourites of the browser you always use. Or drag the link to your desktop or browser toolbar.
4. Go to your Student Dashboard (hint: click the Home button in the blue bar or click on Bangkok Patana School in the same blue bar)
5. Find the Your Tasks heading, click on ‘Add a Personal Task’
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6. Create a Personal Task with the following text: “This is my first personal task on Firefly - have a wonderful day!” and set the due date as tomorrow
7. Take a screenshot of this task and paste in the space below:
8. Use the search box under the Bangkok Patana School title to find the “Secondary Daily Notices”, scroll to the bottom of this page and click bookmark page.
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9. Where does this bookmark appear?
………………………………………………………………….
10. How do you rename this bookmark? (note: you can bookmark any page in Firefly)
………………………………………………………………….

11. Search for the JSRC page – which part of the blue drop down menu can it be found?
………………………………………………………………….

12. Go back to your dashboard (hint: Home) and scroll to your timetable
13. When you mouse over the lessons what do you see? (hint: HuM, Can, Sec) 

………………………………………………………………….

14. Scroll past your timetable and tasks to ‘Upcoming Events’

15. What day does the U11 Basketball Bonanza @ BPS start?

………………………………………………………………….
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16. Every page on Firefly has a question mark on the bottom left hand side – what does it do? 
………………………………………………………………….

17. Save this word document with your answers on your desktop
18. Now go back to your dashboard and find the ‘Manage Set Tasks’ and the task that your Tutor set you. Click on it and submit this Word document back to your Tutor

Congratulations!

You have now mastered some of the things you can do in Firefly.

This worksheet was written by members of the Secondary Student Technology Advocate Committee (STAC). If you are interested in joining us then please contact brta@patana.ac.th
